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Title: How to Backup (PAYROLL)

Solution:
1. Login to payroll system

Company Mame

OptionsE%

2. Click on File > Backup & Restore

[ QnE Payroll 2016 - [QUICK'N EASY TRADING SDM. BHD. ]
File | Activities Reports Inquiry Employee Company Maintenance Leave Window Help

New Company

Open Company
Close Company

Register Software

Register Company

Printer Setup

Export to Accounting

Excel Import/Export

Bxit

Task Ho

Description - [Remember to submit your Income Tax CP33/CP332)
before 16th of every month

a

escription
er ta subrmit yaur Incame Tax C
emembe o subrit your EPF form Barang 4 before 15th of every morth
|| Remember to subrit your Socsa form Borang 8A before 15th of every month

Employees

A\
ih

Company
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3. Click Yes

IQnE Payroll 2016

This will close all the active forms and current company, do you want
l % to continue?

4, Click Yes

CnE Payroll 2016

l . Do youwant to compact the data file before backup?

5. Click Backup

87 Backup & Restore X

H s

Backup | Restore

NamiBackup Current Datafile | Size Zipped Ratio Modified

IE
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W7 Backup & Restore - EAD1 Hazel 2016\ database\samaria\payroll

H s

Backup Restore

Demo2016.mdb 77,201,408 100.00% 12/07/20

& save New Backup File

New Backup File Name :

|1ﬁ\a(s) 75,392Kb 75,392 Kb zipped Ratio 100.00%

7. Backup done

& cCreate Backup File

« s 1ThisPC > Data(E) » Payroll backup I

Organize v New folder

~
@& OneDrive

& This PC
[ Desktop
Documents
¥ Downloads
D Music
[&] Pictures
B videos
i 05(C)
— Data ()

v

File name: | Nov 2016 payrell I

Saveastype: | Ariel Zip Files (*.azp)

Il_ Backup & Restore - E\Payroll backup\MNov 2016 payroll.azp

H <

Backup Restore

Demo2016.mdb

Modified
12/07/2016 01:35

14.23%

| 1file(s) 75,392Kb 10,726 Kb zipped Ratio 14.23% in 4.7 sec
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8. You can find the file here

(Follow your file path chosen for Backup Folder)

npb-:uard Jrganize Mew Open Select

» ThisPC » Data(E) » Payroll backup

Mame Date modified Type Size

MNov 2016 payroll.az 01/12/2016 8:57 AM  JAZP File 10,727 KB
pay! P

*File type for QNE Payroll backup file is AZP




